
WPS - Online First Day Forms
In the student/parent portal, you will find three screens; Contact Information, Health Information,
and Sign-Offs.  We ask that you visit, review, and submit these forms within the first week of
school.  A fourth screen, To Do, is a checklist to help you review whether you have completed
all tasks.  Please note that you must be in a browser to see these screens, they are not
available in the mobile phone app for PowerSchool.  Also, you must submit the information
for each child as the information does not carry over to siblings.

1 To submit your information, login to the parent portal
(https://ps.westboroughk12.org/public)
as you would normally.

2 Then, for each student, find the Contact Information, Health
Information, and Sign-Offs buttons in the navigation bar on the left.

(Instructions continue below…)
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3 Review the “Contact
Information” (which includes
Emergency Contacts), and make
any needed corrections. When the
“Contact Information” is correct and
complete, click the “Submit” button
in the lower right.

If the information is already correct
and complete, just click “Submit” to
confirm you have reviewed the
information.

The student address cannot be
changed here, for that contact the
Registrar, Donna Latraverse
(latraversed@westboroughk12.org).
To change a parent name or legal
status, contact your child’s school.

4 The “Health
Information” will need to
be completed the first
year, but the information
will be retained so that
the exercise can be just
a review and update of
existing information in
future years.

Please notice the
Over-The-Counter
Medications section
once your child reaches
Gibbons, as that section
only appears once your
child reaches 7th grade.
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5 The “Sign-Offs” screen also
differs by school.  You will find:

● A Student Handbook
section for grades 4 and higher

● A Technology section for
grades 4 and higher

● A Flex Time section for
WHS parents

● A Media Release section
for grades 8 and below

● An Extended School
Community section for all grades.

The Handbook and Technology
sections are available to both the
parents and the students, a parent
must login and submit the
acknowledgement on behalf of
both their students and
themselves.
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Troubleshooting
If you believe you’ve already submitted all of the required information, and you’re still receiving
reminder notices from the schools, look for your electronic signature on the Contact Information,
Health Information, and (for some grades) the Sign-Offs screens.

On the Contact Information screen, the last person to submit the form (and
when) is displayed at the bottom of the form, under the Submit button.

On the Health Information screen, the last person to submit the form (and
when) is displayed at the bottom of the Instructions section at the top of the
form.
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The Sign-Offs screen includes a Handbook section for parents of students
grades 4-12, and a Technology section for parents of students at Mill Pond
and Westborough High.  There are check-boxes on the right side of the form,

which are replaced by the name of the person who checked the box (and when) once
submitted.
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Also find the “To Do” screen for a checklist to help you review whether you have completed all
tasks.

Note: Please contact the front office of your child’s school if you need assistance with
any part of this process.

Comuniquese con la oficina de la escuela de su hijo/a si necesita ayuda con cualquier
parte de este proceso.

مراحلمنمرحلةاىفىمساعدةاىالىالاحتياجحالةفىطفلكمبمدرسةالخاصالاستقبالبمكتبالاتصالالرجاء:ملحوظة
التسجيلإجراءات .

Observação: Por favor, entre em contato com o escritório da escola do seu filho se
você necessitar assistência com qualquer parte deste processo.

通知：

如果您在这一办理程序中的任何部分有需要协助的，请与您孩子学

校的秘书办公室联系。

यदि आपको इस प्रक्रिया के किसी भी हिस्से से सहायता की आवश्यकता है तो कृपया अपने बच्चे के स्कूल में
सामने वाले कार्यालय से सपंर्क करें।
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